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Managers Daily Reconciliation 

 

MANAGER DAILY RECONCILIATION OF REDEEMED GIFT CERTIFICATES  

Each day the manager or controller will add Daily Reconciliation of Redeemed Gift Certificates to their 

cash drawer reconciliation process. Every redeemed gift certificate is recorded on the CEL Platform with 

date/time/cashier name/value, etc. The manager/controller will run the Daily Reconciliation Gift 

Certificate Report and will need to APPROVE all gift certificates redeemed by the cashier. If there is an 

issue with any gift certificates, the manager/controller has the ability to not approve the redemption and 

investigate the transaction.  

 

 
The Daily Reconciliation Gift Certificate Report – click on each gift certificate to approve or click on select all to approve.  

 

The Redeemed Gift Certificate Report shows all gift certificates redeemed along with all details of when 

it was redeemed, cashier name, manager name who approved the redemption, etc.  

 
The Redeemed Gift Certificate Report – provides a complete history or all redeemed gift certificates.  

 

 


